" APPLICATION FOR RECORDS DISPOSITION STANDARD

INSTRUCTIONS: Prepare in duplicate anﬁ forward to the Records Management Analyst, Management Systems Division §
3. Dept., Division, Subdivision & Administering Office Address : | FOR RECORDS MANAGEMENT DIVISION USE
' ' . . Date Received I-}cpplication No. Date Completed

Dept. of TSD ‘ R ! JUL PO R U :
Division of Engineering : . 111877 7 7-20 2' 1977
2200 Peachtree Summit, ; ' 1. Application ' 2. Dept. Application No.
401 W. Peachtree St. N.E. : |
Atlanta, Ga. 30308 | '

4. Person to Cornitact ‘ _t 5. Working Title 7 6. Telephone Number

7. Action Requested
a. X Establish Retention Schedule; record will continue to accumulate.

Hilda Valentine o 1 Records Clerk . | 586=5087

b. [ Dispose of present accumulation; no further accumulation anticipated.

.. [ Amend Application No. i _'?_ } Check One: [ Change; -] Supercede; [ Void
8. Dates of Series 9. Records Series Title (fotlowed by tit!_e used in office; if different) '
Earliest Latest  |Architectural and Engineering Professional Service Contract
8/23/65 IPres’ent" File
10. Division and Office Function " What is the function of the Division and the Office in which this record series is created?

Div. of Engineering: The Division of Engineering is responsible for maﬁaging'
those work programs of the General Engineering Consultant and other appropriate
technical consultants related to the design of facilities and related equipment
by'l) monitoring progress, reviewing and approving the development of criteria
and accomplishment of the design performed and 2) monitoring the preparation of,
reviewing and approving specifications and Construction Cost estimates including

the Engineer's Estimate. 3) Monitoring the administration of Architectural and
Engineering Professional Service Contracts. .-

11. Record Series D_éscribtion This file contains the following doguTnents {include form numbers and titles, if any):
. Attach samples of the file.

, ttorin - '
Dmmmm§mmmmmM9W¥LeKpgrformance of Professional Contractual Servicesto the
Authorltyfby'ArchiteCts, Engineers, and other Engineering Personnel.

Included are:

)

Memo's, Conformed Contract copies, UMTA correspondance relating to Engineering-
Contracts, Work Orders. ‘ . ’

File is arranged:

rAlphapggggglg_by Engineering'Subjeét, by year.

12. Monthly Referen;e Rate . How often are records referred to which are: )

One to six months old _Dai .]_F., : Seven to twelve months old _ —4 -— Thirteen to twenty-four months olo___1 " .
twenty-five months and older ___ 0 ) - |

-

13. Annual Rate of Accumulation of Records ' o ‘ . __

Letter-size drawers

——; Legal-size drawers

e ;Shefves'__z ; Other (specify}

3012 (3/76})
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